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Introduction

• Streamline the formation process for 

new businesses by guaranteeing reliable 

name availability.

• Facilitate efficient verification processes 

for banks, government agencies, and 

other stakeholders.

Note: Annual Reports are different from the Federal Corporate Transparency Act / Beneficial Ownership Information requirements.

The Commonwealth is, for the first time, moving from its previously required decennial entity reports ($70) to annual reporting 

starting in 1/6/2025 by enacting Act 122 of 2022 – Annual Reports. 

Why was this change enacted?

This change was implemented to enhance the Department of State’s 3 million business records management system. By ensuring 

accurate, up-to-date, and complete business records, BCCO can:

• Maintain data integrity through the timely 

removal of inactive business records.

• Align Pennsylvania’s business 

registration standards with other states 

who already do this.



Who Needs To File

• Domestic business corporations (all subtypes)

• Domestic nonprofit corporations (all subtypes)

• Domestic limited liability companies (all subtypes)

• Domestic limited partnerships (all subtypes, including limited liability limited partnerships)

• Domestic general partnerships (limited liability general partnership subtype only)

• Domestic professional associations

• Domestic business trusts

• Foreign business corporations

• Foreign nonprofit corporations

• Foreign limited liability companies (all subtypes)

• Foreign limited partnerships (all subtypes, including limited liability limited partnership)

• Foreign limited liability general partnerships

• Foreign professional associations

• Foreign business trusts

Note: Sole proprietors, fictitious names, financial institutions and authorities of all types DO NOT need to file.



Cost

• $7 – filed by a for-profit corporation, limited liability company, limited partnership, limited liability limited/general 

partnership, business trust or other association with a for-profit purpose

• $0 – filed by a non-profit corporation or other association with a not-for-profit purpose

Note: There are no exemptions for Annual Report fees.



What Needs To Be Filed?

• Business name

• Jurisdiction of formation (i.e. Pennsylvania)

• Registered office address

• Name of at least one governor (director, member, partner, etc.)

• Names and titles of principal officers, if any (not a mandatory field)

• Address of the principal office

• File number issued by the Pennsylvania Department of State

Note: Filing online is HIGHLY ENCOURAGED



Why Is Filing Online So Important?

• Annual Reports filed online are auto approved, 0% effort on the front end.

• Annual Reports filed on paper take 420%+ longer to process. The bureau needs to:

• Receive and open mail.

• Ensure that the form is complete.

• Verify that the fee is correct.

• Scan the form.

• Process the payment .

• Retype the form in its entirety (this can take longer depending on the info within.)

• If form is incorrect, incomplete or illegible, it is rejected along with an explanation (which would mean that the form needs to be 

sent back to be reprocessed, repeating all of the steps above again and again until it is correct.)

• Print a receipt.

• Mail a certificate.

To avoid backlogs, annual reports online filings are highly encouraged!



Governors

A governor is a person who has authority to exercise the powers of an 

association and manage the activities and affairs thereof pursuant to the 

organic law and rules of the association. The term includes:

• A director of a corporation for profit or a shareholder of a statutory close 

corporation who is deemed to be a director under 15 Pa.C.S. 2332(a) (relating 

to management by shareholders).

• A director/member of another body of a corporation not-for-profit. 

• A general partner of a limited partnership.

• A general partner of an electing partnership.

• A manager if a manager-managed limited liability company, or a member who 

has the right to participate materially in the management of a member-

managed limited liability company.

• A member of the board of governors of a professional association.

• A trustee of a business trust, common law business, or statutory trust. 



Deadlines

Starting 1/6/2025:

• Corporations (for profit and nonprofit, domestic and foreign): January 1 - June 30. 

• Limited liability companies (domestic and foreign): January 1 - September 30. 

• All other required entities (domestic and foreign): January 1 - December 31. 

• If an entity misses its filing deadline, it will have up to six months to file before facing administrative dissolution or termination.

• Late filings do not incur penalties within the first six months. 



How To File

• Log into Business Filing Services System: https://file.dos.pa.gov/ 

• Search the entity

• Click on “File Annual Report”

• Confirm or amend the mandatory information

• Review and submit

• Submit payment (if needed)

Note: unlike other amendments, no PIN is required for AR filings!

https://file.dos.pa.gov/


Example











Amendments

Entities can amend their Annual Report information at any time during the reporting year without an 

additional fee. After the Annual Report deadline has passed, entities cannot amend their report. Therefore, 

only way to update will be to file a new Annual Report for the new year.

• Log into Business Filing Services System

• Search for the entity

• Click on “File Amendment”

• Select “Annual Report Update – Change information”

• Update the information

• Review and submit

Note: Filing an amendment will require a PIN 



Consequences of Non-Compliance

Entities failing to file their Annual Report will face administrative actions starting in 2027:

• Domestic entities (not Limited Liability General Partnerships) - administrative dissolution

• Domestic entities Limited Liability General Partnerships - administrative cancellation

• Foreign entities - administrative termination of registration



Notifications

Postcard Notification

• The Department of State will mail notices to remind entities that have not filed of their filing deadlines.

• Mailings will go to the address on file. 

Email Notifications

• Entities can opt to receive email notification about their Annual Report deadlines. 

• This is highly encouraged! Update email at https://file.dos.pa.gov/ 



Resources

• File at https://file.dos.pa.gov/ 

• Annual Report info in dos.gov (includes FAQs)

• Infographic in English and Spanish

• How to file job aid

https://file.dos.pa.gov/
https://www.pa.gov/en/agencies/dos/programs/business/types-of-filings-and-registrations/annual-reports.html
https://www.pa.gov/content/dam/copapwp-pagov/en/dos/resources/business/graphics/annual-reports-one-pager.pdf
https://www.pa.gov/content/dam/copapwp-pagov/en/dos/resources/business/graphics/annual-reports-one-pager-spanish.pdf
https://www.pa.gov/content/dam/copapwp-pagov/en/dos/resources/business/graphics/2024-annual-report-help-guide.pdf


Thank you!
For your attention and for your unwavering commitment to 

supporting Pennsylvania businesses!
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